Guidelines for Thesis Binding and Printing
1. Standards 
   A. The standard size of a thesis is 19 cm in width and 26 cm in length. 
   B. In case of a hard cover, it should be of a black or dark blue hemp cloth. Letters need to be printed in silver for a master's thesis and gold for a doctoral thesis.

   C. In case of a soft cover, it should be of a white vellum cloth (220 grams) with letters printed in black. 
   D. In principle, two-sided printing for inner papers is done on pale yellow paper (80 grams or more). When looking at one side of a page, printing on the other side should not be visible. 
   E. Horizontal writing from left to right is the standard except for the spine of the cover, where vertical writing is allowed.
2. Guidelines for Composition 
   1) Outer Cover (Format 1)

A. The title and author should be written in Korean. However, Chinese characters or commonly-used foreign words can be used in order to convey meaning effectively. 

B. In case that the author is a foreigner, the name should be written in the relevant foreign language. Also, in case that the thesis is written in a foreign language, the title should be written both in the relevant foreign language and in Korean. 
C. If the title is written in more than one line, the second line should be centered to look balanced.
D. If the thesis has a subtitle, it should be located in the center of the line below the main title. 
E. The name of the university, department, and major should be written in Korean. 
F. The published date of the thesis should be described up to the month of the date of degree conferral. 

- e.g. In case of graduation in February 2006: February 2006  

G. All other matters described on the cover should be centered between right and left margins. 
   2) Cover Spine (Format 1)

A. Contents to be printed: Thesis title, published date, and name 


B. The thesis title should be written in Korean. However, Chinese characters or commonly-used foreign words can be used for better understanding.
C. The subtitle of the thesis should not be included. (must contain just the main title.) 
D. The published date of the thesis indicates the year of graduation. The date should be written vertically in Arabic numbers. 
E. Thesis title, published date, and name should be written vertically. 
F. If the title is described in a foreign language, it should be printed in a way that it can be read from left to right when looking at the spine horizontally.
   3) Inner Cover 
A. The inner cover should be prepared in the same manner as the outer cover. 
B. Title in a foreign language should be written in the middle below the subtitle in Korean.
   4) Confirmation Sheet 
A. A master’s thesis requires a confirmation signature and seal of each of the three members of the Thesis Examination Committee and a doctoral requires those of each of the five members. 
B. Confirmation of thesis examiners should be done by sealing. 
C. An academic advisor cannot be the Chair of the Thesis Examination Committee. He/she should be a member of the Thesis Examination Committee and seal at the bottom of the confirmation sheet. 
D. The date of thesis submission should be described up to the month of the thesis submission period specified in the “Thesis Examination Plan.” 
- e.g. In case that the period for submitting a thesis is October 22, 2005,

it should be described as “October 2005” 
E. The thesis confirmation date should be described up to the month of the final thesis examination date specified on the “thesis examination plan.” 
- e.g. In case that the period for final thesis examination date is 

December 22, 2005, it should be described as “December 2005” 
   5) Submission 
A. After the examination is completed, the thesis should be submitted to the Central Library (Division of Technical Services) by the given date. One of the submitted copies should be attached with the original copy of the “Agreement on Original Contents Provision” on the back side of the confirmation sheet containing seals of all members of the Thesis Examination Committee. The other three copies of the thesis should be attached with the copies of the confirmation sheet containing seals of all members of the Thesis Examination Committee.

B. Number of copies to be submitted: Four copies in total (Two copies for preservation and public reading in the Central Library, one copy to be submitted to the National Library of Korea, and one to the National Assembly Library)
※ Excluding copies to be submitted to libraries of other universities
C. Master’s thesis: Four copies with letters on hard cover printed in silver (one copy with an attached confirmation sheet containing seals of all members of the Thesis Examination Committee) 
D. Doctoral thesis: Four copies with hard cover letters printed in gold (one copy with an attached confirmation sheet containing seals of all members of the Thesis Examination Committee) 
E. Original file in PDF:

The original file in PDF, which is identical of the hard copy, should be submitted to the Central Library’s website by clicking on “Submit Thesis” under “Library Services” (It must be submitted online before the hardcopy of the thesis is submitted).
   6) Tips on Submission of Thesis in a diskette
☞ Submission of thesis in a diskette is allowable only when it is not possible to upload

 the original file to the Central Library’s website.
A. Word processor: Window-based programs (Hangul 97, MS Word recommended)

B. Diskette size: 3.5 inch (recommended), CD-ROM

C. The diskette to be submitted should contain all contents from the hardcopy such as title page, abstract, figures/tables, and acknowledgements. 

D. Matters to be attended to:
- In case that one diskette is insufficient to save all contents of the thesis, the contents should be compressed in winzip and saved in several diskettes. Submission in a CD-ROM is also allowable. 
- Regarding virus infection: The thesis should be submitted after a virus check with V3, PC-Cillin, etc. 
- In case that the thesis is in text file or Macintosh, it should be converted into a Postscript or PDF file before being submitted. 
   7) The Body
A. One page of the body text is composed of 25 lines with, more or less, 38 letters per line.
B. There are no limits for the length of the body text as long as the standard size (19㎝ × 26㎝) is maintained. 
C. Contents: letter size of 11p, at least 170 in between lines, letter width of 100, 0 space in between letters of each word (for a word file, use appropriate measures)
D. Footnotes: letter size of 9~10pt
E. Letter type: Ming-style or new Ming-style printing type 
F. Letter color: Black (other colors are allowed for figures and tables in the thesis)
G. Size of margins: 20 from the top (header: 15 from the top), 15 from the bottom (footer: 15 from the bottom), 30 from the right, and 15 from the left (for a word file, use appropriate measures)

    H. The page number should be located in the center at the bottom of every page.
   8) Abstract (Format 4)

A. In case that the body text is written in Korean, the abstract must be in one of the following languages: English, French, German. 
B. In case that the body text is written in a foreign language, a separate abstract in Korean should also be attached.  

C. The length of the abstract should be from two to seven pages. 
D. The title of the abstract should be in the language used for the thesis body. If the title is written in more than one line, the second line should be centered to look balanced. 

E. The subtitle should be located in the center of the line below the main title. 
F. The author’s name, major, department, and university he/she belongs to should be written below the title. 
G. Keywords describing the main ideas of the thesis should be written at the bottom of the abstract.
   9) Acknowledgements (Optional)

Acknowledgements should not be included in the thesis proposal submitted to the 
school. 
3. Tips on Thesis Binding (Binding Order)
(※ Must be compiled in the order listed below)

   A. Outer cover (Refer to Format 1) 
   B. Blank page 
   C. Title page 
   D. Confirmation sheet (Refer to Format 2) 
   E. Agreement on Original Contents Provision (Refer to Format 3) 
   F. Abstract in Korean (In case that the body is in a foreign language, the abstract should be written in the same language.) (Format 4)

   G. Table of contents (including tables and figures) 
   H. Body
   I. Bibliography
   J. Appendix, index, etc. (if necessary) 
   K. Abstract in a foreign language (a separate abstract in Korean also required in case the body is written in a foreign language) (Format 4)

   L. Acknowledgements (Optional) 

   M. Blank page
   N. Back cover 
※ The Agreement on Original Contents Provision should be attached to the copy with seals of all members of the Thesis Examination Committee. 

4. Letter Size Requirement for Printing

	Size

Category
	22pt
	16pt
	14pt
	11pt 

	Outer cover
	Thesis title
	Subtitle, 

university, 

author’s name 
	Date (Month, Year),
Master’s/ Doctoral thesis,

department,

major 
	-

	Cover spine
	-
	Thesis title
(Size adjustable according to number of letters) 
	Year of graduation, author’s name 
	-

	Inner cover
(Confirmation sheet)
	Thesis title
	Subtitle, 

title in foreign language, include the phrase “Submitting a master's/ doctoral thesis of (major)”, 

university, 

author’s name 
	Academic advisor’s name,

date (Month, Year),
department, 

major, 

thesis examiner’s name
	-

	Body
	-
	Contents (introduction, body, conclusion), chapter titles
	Unit titles 
	Contents

	Abstract
(in foreign language)
	Thesis title
	Subtitle
	Author’s name, department, 

major, 

university
	Contents


※ Letter size is based on Hangul program; for a word file, use an appropriate size.

※ Note: Thesis Publication (Article 28 of the degree conferral regulations)
   Those who have acquired a doctoral degree are required to publish their theses within a year from the day of the degree conferral. Students must also notify the publication to their departments. However, exemptions are made in case that the thesis is already published or the President of the university recognizes it as being improperly published.  

※ Publication method: in a printed book, publication in academic/scientific journals, periodicals, publication in international journals, through academic seminars, or others
<Illustration of a standard outer cover of a thesis>

※ Outer cover of a master’s thesis (large octavo in letters printed in silver)
Master’s Thesis
A Study on Abuse of Extinctive Prescription
August 2006

Graduate School of Seoul National University
(Major and department)
(Author’s name)
※ Inner cover (confirmation sheet) of a master’s thesis
A Study on Abuse of Extinctive Prescription
(Academic advisor’s name)
Submitting a master's/ doctoral thesis of (major)
April 2006

Graduate School of Seoul National University
 (Major and department)
(Author’s name)
Confirming the master’s thesis written by ________
June 2006

Chair                       (Seal)
Vice Chair                   (Seal)
Examiner                    (Seal)

※ Outer cover of a doctoral thesis (large octavo in letters printed in gold) 
Doctoral Thesis

A Study of Park Ji-won’s Literature
-Focusing on short stories in Chinese writing -

February 2007

Graduate School of Seoul National University
 (Major and department)
(Author’s name)
※ Inner cover of a doctoral thesis (Confirmation sheet) 
A Study on Park Ji-won’s Literature
-Focusing on short stories in Chinese writing-

(Academic advisor’s name)
Submitting a master's/ doctoral thesis of (major)
October 2006

Graduate School of Seoul National University
 (Major and department)
(Author’s name)
Confirming the doctoral thesis written by ___________
December 2006

Chair
                         (Seal)
Vice Chair
                  (Seal)
Examiner
                  (Seal)
Examiner
                  (Seal)
Examiner
                  (Seal)
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※ Three examiners are required for a master’s thesis. 
Format 3 (Agreement sheet)
Agreement on Original Contents Provision
 Concerning my thesis, I agree that Seoul National University will provide it for the purpose of the following:  

1. Matters Agreed Upon 
   ① I agree on duplication of my thesis for the purpose of its preservation or online provision only if the contents are maintained as the original ones.
   ② I agree on digitalizing my thesis and reproducing/distributing, for internet or other communication networks, part of or the entire of the thesis for free of charge. 

2. Author’s Obligation
   I will immediately notify the Graduate School of Seoul National University of a request for suspension or cancellation of public use of my thesis once any changes in the agreement are needed (such as transfer of copyright to a third party or approval of publication of my thesis).
3. Obligation of Seoul National University 
   ① Seoul National University will use the copyright protection tool (DRM) in case that the university provides the thesis to external users. 

② Seoul National University will take immediate follow-up actions once the author requests for a suspension or cancellation of public use of the thesis. 
Thesis Title: 

                               Category of Degree:  Master’s Thesis □· Doctoral Thesis □

                               Department: 

                               Student ID.:

                               Contact Number:

                               Author:                       (Seal)

Date of submission: Month . Date. Year
Format 4 (Abstract)

Abstract
1. Abstract in Korean  

	Abstract (in Korean)
Describe briefly and specifically the contents and conclusion of the thesis.
   ……………………………………

   Keywords: (Less than six words)

   Student ID.:


2. Abstract in foreign language 

	Abstract

Title
Name (in English)
Major and department (in English)

The Graduate School 

Seoul National University

Describe briefly and specifically the contents and conclusion of the thesis.
   ………………………………………

   Keywords: (Less than six words) 
 Student ID.:


※ Matters to Be Attended to Concerning Keywords

   ① Keywords should be words or phrases representing main contents of the thesis.

   ② Less than six keywords, which should be used as index words for search of one’s thesis, should be suggested at the end of the abstract. 
   ③ Keywords for the abstract in Korean should be in Korean and those for the abstract in foreign language in the corresponding foreign language. 
   ④ Keywords should be in the order of words that best represent the main ideas of the thesis.  

   ⑤ In case of English, indentation is usually applied starting from the second paragraph instead of the first paragraph. 
