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Article 1 (Purpose) The following guidelines were made to provide graduate students with details regarding the thesis examination and degree conferral.

Chapter 1 Qualification and Application for Thesis Examination

Article 2 (Qualification for Thesis Examination) According to Article 6 of the degree conferral regulations, only students recommended by an academic advisor and meeting the following conditions are qualified for thesis examination:

1. Students who passed the thesis submission qualification examinations (Comprehensive Examination, English Examination, and Foreign Language Examination for the Second Foreign Language).
   2. Students who earned or are about to earn credits required by each college by the end of the semester during which they are currently taking courses.

   3. Students who have submitted their theses by the deadline (within 4 years for master's degree and 6 for doctoral degree).

4. Based on Article 9 Clause 2 of the degree conferral regulations, students who have been received approval for an extended deadline for submission of their theses.

5. Students who may submit their theses according to Article 9 Clause 4 of the degree conferral regulations.

  6. Those who having completed their graduate studies have already been registered as graduate researchers.

   7. Students who satisfy other conditions, established by each college, for the thesis examination.

Article 3 (Application and selection of students whose theses are to be evaluated) ① In order to have their theses evaluated, a student needs to pay a set fee each semester and submit the following documents by the deadline. The documents need to be approved by an academic advisor and submitted to the Dean of a college after the Chair of the student's relevant department/division has reviewed them.
1. Request form for thesis examination
2. Recommendation letter by academic advisor (Ph.D. students only)
3. Resume (Ph.D. students only)
4. Recommendation letter by a thesis examiner

   5. The thesis to be evaluated (3 copies for master's degree and 5 for doctoral)
6. Other documents that each college requires
② The Dean of each college must select students, among those who have turned in required documents mentioned in Clause 1, subject to taking an examination for their theses. The Dean then must report, concerning the selected students, to the Graduate Studies Committee by the end of April and end of October of 1st and 2nd semester respectively.

Chapter 2 Academic Advisor

Article 4 (Selection of academic advisor) According to Article 4 Clause 2 of the degree conferral regulations, only one academic advisor is selected for each student. However, depending on any of the following cases, a maximum of two academic advisors may be jointly selected for a student.
1. The thesis is written on a topic that requires advice from a professional expert outside of Seoul National University (SNU).
    2. An agreement has been made with other Korean universities, foreign universities, and other institutions regarding joint degree conferral.

   3. If there are other reasons acceptable for jointly selecting two advisors.

Article 5 (Eligibility for being an academic advisor) ① The academic advisor must be a full-time professor, professor with additional post, foundation-funded professor, or WCU professor of the department/division to which a student belongs. Eligibility conditions for an academic advisor for each program is as follows <revised on 2009.12.2, 2008.11.13, 2009.7.7>.
1. For master's program, the academic advisor must be an SNU faculty member of assistant professor or higher rank, professor with additional post, or a foundation-funded assistant professor or higher rank. However, depending on the type of thesis, the Dean of each college may allow as academic advisors full-time lecturers with a Ph.D., full-time foundation-funded lecturers, or WCU faculty members having the rank of assistant professors or higher.

2. For the doctoral program, the academic advisor must be an SNU faculty member of associate professor or higher rank, professor with additional post, or foundation-funded associate professor or higher rank. However, depending on the type of thesis, the dean of each college may allow as academic advisors assistant professors with a Ph.D., foundation-funded assistant professors, full-time lecturers with a Ph.D., full-time foundation-funded lecturers, or WCU faculty members having the rank of associate professors or higher.
② For students seeking a major in an interdisciplinary program, the academic advisor must be an SNU professor, professor with additional post, or foundation-funded professor under the corresponding major in the interdisciplinary program. <revised on 2008.11.13>.
③ In cases in which there are two joint academic advisors, they must be SNU professors, professors with additional post, foundation-funded professors, visiting professors, part-time professors, or chair professors. Professors from another Korean university, a foreign university, or an institution with which SNU has formal affiliation are also eligible to become advisors (All eligibility conditions must be satisfied as in Clause 1).

Article 6 (Selection period of an academic advisor) ① According to Article 4 of the degree conferral regulations, the selection period of an academic advisor takes place within two consecutive semesters after a student has been admitted to school and the Dean of each college is responsible for selecting the academic advisor. However, for students who do not have an advisor and have withdrawn from school, the advisor must be selected within three months following the date of their return to school.

② The Dean of each college decides other detailed procedures concerning the selection of an academic advisor and assignment of an appropriate advisor to a student.

Chapter 3 Examiners in the Thesis Examination Committee

Article 7 (Eligibility for being a thesis examiner) ① According to Article 17 Clause 2 of the degree conferral regulations, the conditions for eligibility as a thesis examiner for master's theses are as follows:
1. SNU professor, associate professor, assistant professor, and full-time lecturer with a Ph.D.
2. A non-SNU professional with a Ph.D., recommended by the Chair of a department/division
② According to Article 24 of the degree conferral regulations, the conditions for eligibility as a thesis examiner for doctoral theses are as follows:
1. SNU professor, associate professor, assistant professor, and full-time lecturer with a Ph.D.

   2. A non-SNU professional with a Ph.D., who applies to one of the following:


     a. A faculty member from another school with a position of assistant professor or above
b. A researcher from a particular research institution, who has been employed for at least two years in his/her area of research after obtaining a Ph.D.
c. Other conditions of eligibility that the Dean of each college authorizes as belonging to a. and/or b. above

Article 8 (Recommendation and organization of thesis examiners) ① The academic advisor recommends to the Dean of each college, after discussing with the Chair of each department/division, the following number of examiners with the eligibilities as detailed in Article 4: three or more for master's and five or more for doctoral (per student).

② According to Article 17 Clause 2 and Article 24 of the degree conferral regulations, the Dean of each college must appoint for each student the following number of examiners after the Graduate Studies Committee has reviewed a list of candidates: three or more for master's (chair, vice chair, and, an examiner) and five or more for doctoral (chair, vice chair, and three examiners).

③ Each Dean of the college must appoint an examiner who will not discriminate against students depending on their theses.

④ When selecting an examiner for the doctoral thesis examination, at least one professional expert from another school must be included.

⑤ When the Dean of each college decides to change an examiner for unavoidable reasons after the final appointment, he/she may do so before the final thesis examination date.

⑥ The Dean of each college must report to the Graduate Studies Committee of appointed examiners, as in Clause 2 and 5 (for doctoral program), by end of April and end of October of 1st and 2nd semester respectively.

Article 9 (Chair of the Thesis Examination Committee) ① The Chair of the Thesis Examination Committee is appointed from among the thesis examiners.

② An academic advisor, a professor emeritus, or a non-SNU professional expert cannot become a Chair.

③ The Chair has the same rights as the other examiners in terms of reaching a decision during the examination.
④ The Chair superintends the thesis examination and submits to the Dean of relevant college results of the evaluation (after the Chair of relevant department/division has reviewed them), along with summary of each evaluated thesis, within the given deadline.

Chapter 4 Thesis Examination and Evaluation Methods

Article 10 (Presentation of thesis summary, pre-examination, and examination) ① The Dean of each college must hold the presentation event at least once for students who have submitted their theses. Either the Chair of each department/division or the Examination Committee Chair must be in charge of the presentation.

② Pre-examinations must be held at least twice for students who have submitted doctoral theses. Either the Chair of each department/division or Examination Committee Chair must be in charge of such pre-examinations.

③ During pre-examinations, the examiner must evaluate the candidates on such areas as their attitude towards research, reasonableness of thesis subject, reasonableness of the research methodology, and the research outcomes. The examiner must decide whether it is feasible for the candidate to complete the thesis within the semester he/she is currently taking courses.

④ Examinations are to be held by the given deadline (provided by the Dean of each college) and by the Examination Committee Chair.

⑤ Examinations are held in order to supplement any areas that require further evaluation during the pre-examinations. Any deficiencies in content and overall organization of the thesis are also evaluated during the examinations.

⑥ According to Article 23 of the degree conferral regulations, the examiner may request, if necessary, presenters to turn in any reference materials that may be needed during examinations (such as a handwritten copy of thesis, a copy of each reference document used for the thesis, a physical model that represents the subject of thesis, a sample copy of the original thesis, and other documents that may be used for reference).

Article 11 (Thesis examination and oral examination evaluation methods) ① A master's thesis is graded as “A (all examiners agree)”, “B (2/3 of examiners agree)”, or “C (1/3 of examiners or below agree).” The passing grade for thesis examination is a grade of “B” or above.
② A doctoral thesis is considered as acceptable when 4/5 of the examiners or above agree.

③ The oral examination is evaluated towards the end of the examination. Out of 100 points, the passing standard for master's program is an average of 60 points or above and for doctoral program an average of 70 or above (4/5 of the examiners must give 70 points or above).
④ The Examination Committee Chair must submit grades for the examination to the Dean of relevant college within the given deadline.

⑤ The Dean of each college must report final grades to the Graduate Studies Committee, after the Graduate School Academic Program Committee has reviewed them, by the end of July and end of January of 1st semester and 2nd semester respectively. However, the Graduate School of Business must report to the Graduate Studies Committee within ten days after the last evaluation date of each semester (according to their own academic schedule).
Article 12 (Extension of thesis examination period) ① According to Article 25 Clause 4 of the degree conferral regulations, only the doctoral thesis examination period may be extended for one more semester (when, for some reason, the Dean of each college decides that there is a need for an extension).

② Students whose thesis examination date has been postponed must present their theses in the semester in which the actual examination will take place.

③ Additional documents are not required from students whose thesis examination date has been postponed. However, when an examiner has been changed, the Dean of each college must report to the Graduate Studies Committee on this change within the given deadline.
Article 13 (Examination procedures in the following semester after the thesis examination results are provided) Based on the examination results (“Withdrawal”, “Extension of examination period”, “Fail”), the following semester's examination procedures are as indicated in 【Appendix 1】.
Article 14 (Storage of documents) After evaluations are completed, the Dean of each college stores every semester all documents related to thesis examinations for a maximum period of three years.

Chapter 5 Thesis Submission and Publication
Article 15 (Thesis submission and instructions for non-submitted thesis) ① Students who have passed the thesis examination (hereafter designated as thesis examination passers) need to compose a final draft of their theses taking into consideration the guidelines of their academic advisors and comments provided by the thesis examiners.

② Thesis completion methods, quantity of thesis content, and format of a thesis are provided in『Methods of Printing and Binding for Master's/Doctoral Thesis』.

③ Based on Article 80 of the university regulations (Completion of Graduate Program), thesis examination passers must submit four copies of their theses (including files in PDF format) by the given deadline. The thesis must contain an approval stamp or signature of every examiner. The Dean of each college decides the place to which theses need to be submitted.

④ In spite of regulations contained in Clause 3, in cases for reasons deemed legitimate the Dean of each college may postpone the final submission of the thesis by one additional semester. In such cases, the degree is conferred during the semester that the thesis is submitted.

⑤ Students with a standby status for a degree conferral are exempt from submitting documents related to their theses during the next semester.

⑥ The Dean of each college must report to the Graduate Studies Committee cases concerning Clauses 3 and 4 by the given deadline of each semester.

⑦ The Dean of each college may request students who have passed the examination, for a copy of their theses for their own internal reference.

Article 16 (Publication of thesis) ① According to Article 28 of the degree conferral regulations, students who have received a doctoral degree must publish their theses within one year after acquiring the degree. The theses may be published in the following manner: through a printed book, academic publications, other types of publications (including international ones), academic seminars, and other means.

② Despite regulations as in Clause 1, students who have requested for a standby of their theses publication may remain under such status for three years upon approval of the Dead of each college (after the Graduate School Academic Program Committee has reviewed on this matter). Some of the reasons for a standby request may include an expected application for a patent, military service, and other acceptable reasons <revised on 2009.5.14>.
③ Based on regulations as in Clause 2, if a student who has previously requested a standby of publication of his/her thesis wishes to additionally remain under such status, then the Dean of relevant college may allow this for up to two years upon approval of the Graduate Studies Committee (after the Graduate School Academic Program Committee has reviewed on this matter) <revised on 2009.5.14>.
④ The Dean of each college must notify the Director General of the Central Library of students who have requested for a standby of their theses publication as in Clause 2 and 3 <revised on 2009.5.14>.
Chapter 6 Degree Conferral and Cancellation

Article 17 (Conferral of other types of degree within a department/division) ① According to Article 2 Clause 2 of the degree conferral regulations, if a student wishes to obtain other types of degree within his/her department/division, the Dean of each college must receive an approval from the Graduate Studies Committee. If an agreement is difficult to reach or there are procedures that go against the regulations, the Dean must reach a mutual agreement with other colleges regarding the matter before receiving an approval from the Graduate Studies Committee.

② Students who wish to receive other types of degrees within his/her department/division must submit, when thesis examiners are appointed every semester, to the Dean of relevant college an application for a degree change.

③ The Dean of each college must decide on conferral of other types of degree whenever there are applicants as in Clause 2. The decision is made after the Graduate School Academic Program Committee has reviewed the matter. The decision must be reported to the Graduate Studies Committee by the given deadline <revised on 2009.12.2>.
④ For master's program, there must be at least 1 out of 3 examiners with the degree of a major related to the evaluated theses. For doctoral program, there must be at least 2 out of 5 examiners with the degree of a major related to the evaluated theses.

Article 18 (Degree conferral standards among students who have passed the examination and students who have not passed) ① Among students who have passed the examination, they may not receive a degree due to failure to satisfy Article 69 (Credit requirements) and Article 74 (Approval of credits) of the university regulations as well as other regulations established by each college.

② The Dean of each college must rescind the thesis examination result for students falling under the strictures in Clause 1 and enact once more the set procedures for examination in the next semester.

③ The Dean of each college must report to the President of SNU cancellation results as in Clause 2 by the given deadline.

Article 19 (Cancellation of degree) ① If a student who has already received a degree is found to have received it unfairly or there are learned to have been grave flaws in the process of completing the degree, his/her degree may be cancelled.

② If there are students who are subject to cancellation of degree as set forth in Clause 1, the Dean of each college must propose the cancellation to the President (after the Graduate School Academic Program Committee has reviewed this matter).

③ The President may declare cancellation upon 2/3 vote of the voting members of the Graduate Studies Committee.

Chapter 7 Thesis Examination Fee

Article 20 (Payment and amount of thesis examination fee) ① According to Article 45 of Enforcement Decree of the Higher Education Act, thesis examination fees are required in order to provide payment to thesis examiners afterwards.
② Thesis examination fee required per person and later paid to the examiner is indicated in 【Appendix 2】.
③ Payment is made after the examinations are completed and thesis summary as well as reports on examination results are submitted.

④ During doctoral thesis examination, the Dean of each college may offer other types of payment to examiners that are non-SNU professional experts. Within the fund of the School Support Committee accounts, additional payment such as transportation fees may be paid by the amount required depending on the region they came from.

Article 21 (Reimbursement of thesis examination fee) ① If a student would like fees to be reimbursed and asks for a withdrawal due to difficulty in examining his/her thesis, the Dean of each college may then decide to refund. Reimbursement must be done before examiners are appointed.

② In case that reimbursement occurs as in Clause 1, the Dean of relevant college must submit to the finance team necessary documents (e.g. copy of passbook) for reimbursement.

Article 22 (Exemptions on payment of thesis examination fees) ① Based on Article 12 Clause 1, payment of thesis examination fees may be exempted for doctoral students whose theses examinations have been approved for an extension. However, when an examiner is changed, the payment for the new examiner may be provided within each college's fund of the School Support Committee accounts.

② Based on Article 15 Clause 4, a student is exempted from payment of thesis examination fees if he/she has been approved for submitting his/her thesis during the semester in which his/her examination will take place. Fees for the next semester are exempted.

③ Students seeking a master's degree in the Graduate School of Business and the Graduate School of International Studies (Department of International Development Policy) are exempted from payment of thesis examination fees. However, depending on the decision of the dean of each school, a certain amount of payment may be provided to examiners within the school's fund limit <revised on 2009.12.2>.
Additional Clause (2008. 7. 17)
①(Start date) These guidelines are effective from the day they are promulgated.

②(Interim measures) While enacting these guidelines, all previous regulations on thesis examination and degree conferral are considered as belonging to the new guidelines.

③(Deletion of related guidelines) The following guidelines are deleted:
1. Handling procedures for students who are about to obtain a degree but have not submitted a thesis yet. [Office of Educational Affairs-3204(‘07.5.1)].

2. Guidelines for the selection of academic advisor [Office of Educational Affairs-178(‘06.1.9)].

       3. Guidelines for the conferral of other types of degree (including those within a department/division) [Office of Educational Affairs 81210-316(‘02.8.12)].

         4. Guidelines for handling procedures for cancellation of degree conferral for students who have passed the thesis examination [Office of Educational Affairs 81210-283(‘93.9.18), 934(’06.2.3)].

Additional Clause (2008. 11. 13)

These guidelines are effective from the day they are promulgated.

Additional Clause (2009. 5. 14)

Clause 1(Start date) These guidelines are effective from the day they are promulgated.

Clause 2(Interim measures) Article 16 Clause 2 and 3 guidelines are applied to theses of students who have obtained a degree since August of 2009.

Additional Clause (2009. 7. 7)

These guidelines are effective from the day they are promulgated.

Additional Clause (2009. 12. 2)

These guidelines are effective from the day they are promulgated.

【Appendix 1】
Next Semester Examination Procedures following Thesis Examination Results

	Description

of Results
	Conditions for

each Description

of Results
	Next Semester Examination Procedures

(refer to bottom of table for further details)
	Validity of Thesis from Previous semester
	Remarks

	A.

Withdrawal

(for master's

and

doctoral

program)
	① Thesis not submitted even after registering for thesis examination

② Necessary adjustments required in the thesis content

③ Passed the thesis

examination but degree

conferral is (or expected to be) cancelled
	ⓐ ~ ⓖ
	Quality of

thesis

content is

maintained

throughout
	Thesis submitted

in the last

semester may not

be withdrawn

(for students

seeking a doctoral

program, they

may only apply

for an extension of examination

period)

	B.
Extension of

Examination

(only

doctoral

program)
	If necessary to extend

the examination period

due to requirement of

further adjustments of thesis content (postponement

possible until final

submission date or for one more semester )
	ⓒ, ⓔ ~ ⓖ
	Same as

above
	Approved by

Graduate School

Academic Program

Committee of

each college after

thesis examiners

have applied for an

extension period

	C. Fail
	① If thesis results are unsatisfactory and
reexamination is necessary once the thesis title and content have been changed)

② Other conditions that

cannot be included in both A and B above
	ⓐ ~ ⓖ
	Quality of

thesis

content 

is not

maintained

throughout
	


☞  ⓐ Submission of documents related to the thesis ⓑ Payment of thesis examination fees ⓒ Report on students whose theses are to be examined ⓓ Selection of academic advisor ⓔ Pre-arranged examination and final examination ⓕ Report on results of thesis examination ⓖ Theses submitted for storage

【Appendix 2】
Amount of Thesis Examination Fees to be Paid

	Program
	Amount of Fees per Student
	Amount of Fees paid to each Member of Thesis Examination Committee
	No. of Examiners

	Program
	Amount of Fees per Student
	Chair
	Examiner
	No. of Examiners

	Master's
	KRW 100,000
	KRW 38,000
	KRW 31,000
	3

	Doctoral
	KRW 300,000
	KRW 80,000
	KRW 55,000
	5


☞  Based on the 2nd Meeting of the Graduate Studies Committee in 1994 (1994.3.24)

